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To Set Up Auto Pay for the 10th
1. From your Dashboard, click on Auto Pay button, if you wish to set up auto pay for the due date of the 10th, then click on Enable Auto Pay
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2. Click on Add new Credit Card and enter your card information, click on Submit, then Done
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3. Click on the Credit Card icon to highlight, then click Next Step, then Review Step
4. View Terms and Conditions, and check the box to agree, and press Enable Auto Pay
5. Your bill balance will automatically be charged to your credit card on the 10th of each month

To Set Up Auto Pay for a Scheduled Date
1. From your Dashboard, under Quick Actions, select Schedule Payment
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2. Click on Create your First Scheduled Payment
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3. Select Recurring Payment and use the up & down arrows to select a date before the 10th
4. Do not enter an End Date
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5. Click on Next Step
6. Select Pay Bill Balance
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7. Choose the account you with to set this up for (click on toggle switch to highlight)
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8. Click on Add new Credit Card and enter your card information, click on Submit, then Done
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9. Click on the Credit Card icon to highlight, then click Next Step, then Review Step
10. View Terms and Conditions, and check the box to agree, and press Enable Auto Pay
11. Your bill balance will automatically be charged to your credit card on the date you set up
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Scheduled Payment

Set up automatic payments for your accounts

Notla Water Authority.

Step2of 5

Amount Type
D —————

$ Amount Type

Choose how the payment amount should be calculated.

Fixed Amount
Pay a specific amount you set. Useful for budgeting or making partial payments.

o PayBill Balance
Pay the current account balance at the time of payment. Great for ensuring bills are paid in full automatically.
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Scheduled Payment

Set up automatic payments for your accounts

Notla Water Authority.

Step3of 5
Select Accounts

LOBLOLLY LN

02459 Account

Select account ©

NOTLA WATER AUTHORITY
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Auto Pay

Manage automatic payment settings for your accounts

LOBLOLLY LN ® At Poy Dibied
02459 - Account
NOTLA WATER AUTHORITY

Balance: $0.00
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Setup Auto Pay
Configure automatic payments for your account

LOBLOLLY LN

02459 - Account
NOTLA WATER AUTHORITY

Balance: $0.00

Choose Payment Method
Select how you want to make the payment.

B Credit Card @ Bank Accounts

[

‘Add one or more cards now!
They'll show up here instantly 50 you can pay faster next time.

+  Add new Credit Card

© Please select a payment method to continue.

> View terms and conditions

I agree to the terms and conditions

Cancel Enable Auto Pay
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LOBLOLLY LN

PR 02459 - Account
NOTLA WATER AUTHORITY

( AcTivE )

Current Due 50.00

Effective Balance $0.00

5 AutoPay | | £3 NoScheduled Payments | | ) Paperless

4 Quick Actions

gy Setup AutoPay Schedule Payment
Never miss a payment Pay on a future date

g ViewAusils Transaction History
Get bill pdfs Complete audit trail

o GoPaperiess
Stop receiving paper bills
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Your Scheduled Payments

Manage your automatic payment schedules

B

No Scheduled Payments

You haven't set up any scheduled payments yet. Create one to automate your bill payments.
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Payment Type
—

5 Payment Schedule

Choose when you want this payment to run.

One-time Payment
Schedule a single payment for a specific date.

o Recurring Payment
Automatically pay on the same day each month.

Payment Day of Month
3 2
Choose a day between 1-28 to ensure payment runs every month
End Date (Optional)
3 No end date

Leave empty for indefinite recurring payments

First payment:

Last payment:

August 3, 2026

No end date
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